TAG CREATION Instructions

o Click on Create Tags on the right sidebar in the Giggles and Grace Website.
e Loginto your Account with your consignor number and password.

(Password is again the last 4 digits of your primary phone number or nown if you did not enter one)
e If you are just starting to create tags you will select:
Work With My Consigned Items (Active Inventory)
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Consignor Item Entry

Welcome back, Susie

You are currently REGISTERED for our upcoming sale.
Please choose from one of the following options:

y loms (Active v
Add tems, edit already entered items, or delete tems|

Work With Inactive Inventory
Select inventory from past sales that you plan to bring to
e

0 place on your items
popup blocker to print tags.

xy Report
(By Category) (By Discount) (By Donate)
View and print an inventory of what you are consigning)

Logout
Logout of your consignor account]

Close Window

o Below is the screen you will see when creating tags. This is VERY
user friendly as you will see! Make sure you are selecting the correct
boxes for DONATE and DISCOUNT on each item. The Consignor is responsible
for accuracy on all tags created. Also note the Things To Remember!

Asbury Giggles & Grace

‘Work With Consigned Items
Use this screen to Add, Edit, o Delete items you are planning to bring to our upcoming sale. Ttems you entered for prior sales are by default ‘inactive’ and
may not appear in this list. click HERE to view those items. Your tags will be printed exactly as you enter your items here. Fields in bold are required.

Things To Rememberz You are entering items for consignor #: 525 ||
Fill in the information below and click "Submit Item" to enter a new item.
« Only items you plan to bring Category: Clothing - Girls Vi

to our upcoming sal size: ) S

e
Cactive items) are listed
here. dlick HERE to Description Line 1: Blue Kelly's Kids Dress
‘activate’ items from past .
sales. Description Line 2: Pink Flowers

+ You can quit and finish later. j
Your items will be saved. Price: (ex: 3.00) ay:[1_ o
e e N fem Check To Discount 7] Check To Donate

less than $3.00 and you
s in whole I'm finished for now Submit liem

must price item:
dollar increments.

[] By default, only the last 5 items entered show. Check here to display all items

Not seeing inventory from past sales? It is probably INACTIVE. Click HERE to make it active.
(These buttans apply ONLY TO ACTIVE INVENTORY, and applies to ALL ACTIVE inventory, not just what may be displayed in an abbreviated list below.}

[ DeleteSELECTEDems | |  Delete ALL Soldfems | [ DeleteALlLDonateltems | [ Delete ALLItems |

[ MarkAlLasDonatable | | Mark ALL as Discountable: I [ Mark SELECTED as Inactive ][ MarkALLInactive |
Ttems: 0__value: $0.00

| Select Ttem# Description Category size Price Discount Donate Sold? |

e You are able to save your Tag Creations by hitting ‘Submit Item’.
e If you are not ready to Print, you are also able to leave and return
to these screens to Add, Edit or Delete any tag you have created!

SEE Page 2 to PRINT


http://asburygigglesandgrace.com/wp-content/uploads/2014/08/angel-purple.jpg

e |f you are Ready to PRINT your TAGS...You will go back to this Screen
and select which Printing Option works for you (ALL or SELECTED Tags)

e  Please note to disable Popup Blocker to print tags.
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You are currently REGISTERED for our upcoming sale.
of the follo

e You MUST use WHITE CARD-STOCK to print tags!

e NO Color-d and/or Paper Tags will be accepted this Sale.
ONLY WHITE CARD STOCK tags will be accepted. Your items

will be returned to you during receiving and you will be given

the opportunity to re-tag all items and return. If you leave

items during Drop-and-Go with Colored or Paper tags, your

items will be held for you to pick up and re-tag or pick up on
Saturday after the Sale is over. We apologize, but must be

strict in or order for scanners to work efficiently during check-out.



